














Improving Lives 
 

Instructions for Submitting Grant Application, 
Budget and Supporting Materials 

 
 
Please submit all documents electronically if possible. 
 
To submit electronically: 

1) Save the completed application, budget and organizational profile to your hard drive and attach with the 
documents listed below. 

 
For first time grant applicants:  

• Copy of the organizational articles of incorporation 
• Copy of your license 
• Copy of the deed(s) to the property (for capital programs only) 
• Audited financial statements for the past two fiscal years ended 
• Listing of the names and mailing addresses of your Board of Directors/Trustees and your 

Executive Officers 
• Brief cover letter with CEO/President’s signature – acknowledges that the information included 

in the applications is complete and accurate.  
 

If your organization has received Endowment funding in the past, you need only to submit: 
• Audited financial statements for the past two fiscal years ended 
• Brief cover letter with CEO/President’s signature – acknowledges that the information included 

in the applications is complete and accurate.  
 
2) E-mail to Marilyn MacKenzie at mmackenzie@tde.org.  Include your organization’s name in the subject 

line.  
 
 
You may also mail or fax the application, budget and supporting materials to: 
 
The Duke Endowment  
Rhett Mabry  
Director, Child Care  
100 N. Tryon Street, Suite 3500  
Charlotte, N.C. 28202-4012  
 
Phone: 704.376.0291  
Fax: 704.376.9336 
 



Dollars In-Kind Dollars In-Kind Dollars In-Kind Dollars In-Kind

100,000$         80,000$           75,000$           255,000$         -$                
37,500$           3,000$             56,500$           3,000$             82,500$           3,000$             176,500$         9,000$             

-$                -$                
-$                -$                
-$                -$                
-$                -$                

137,500$        3,000$            136,500$        3,000$            157,500$        3,000$            431,500$        9,000$            

115,000$         115,000$         130,000$         360,000$         -$                
15,000$           15,000$           20,000$           50,000$           -$                

-$                -$                
4,000$             1,000$             4,000$             1,000$             5,000$             1,000$             13,000$           3,000$             
2,000$             2,000$             2,000$             6,000$             -$                

1,000$             1,000$             1,000$             -$                3,000$             
1,000$             1,000$             1,000$             -$                3,000$             

-$                -$                
-$                -$                

136,000$        3,000$            136,000$        3,000$            157,000$        3,000$            429,000$        9,000$            

-$                -$                
1,000$             1,000$             -$                

-$                -$                
-$                -$                

500$                500$                500$                1,500$             -$                
1,500$            -$               500$               -$               500$               -$               2,500$            -$               

137,500$        3,000$            136,500$        3,000$            157,500$        3,000$            431,500$        9,000$            

-$                -$                -$                -$                -$                -$                -$                -$                

Name: Title:

Telephone: E-mail: jsmith@jbd.org

Benefits

Total Revenues

Other Funding Sources
Loans

PROGRAM EXPENSES

Child Care Agency

Date:

Submitted by:

Supplies

Computers

January 3, 2008Executive Director

SOURCES OF REVENUE
Requested from The Duke Endowment

555-123-4567

Consulting Expenses

Total Capital Expenses

Total Expenses

Total Program Expenses

Office Equipment

Office Space
Utilities

Staff Salaries

Travel

Net Excess (Deficit)

CAPITAL EXPENSES
Building/Renovations

Cell Phone

Other

Other

Year 1 Year 2 Year 3 Total

James N. Smith

Strengthening Families of Blair County

  Application Budget Report

Organization Name: JBD Home for Children Inc.

Project Title:




